TALKING PAPER

ON

SOCIAL PROTCOL STATIONARY

PURPOSE

To provide information on obtaining social protocol stationary for use in conjunction with official social functions

BACKGROUND

AF provides all GOs social protocol stationary items for official social functions

- Not authorized for any other official or personal purpose

- Effective 5 March 2001, the AF Departmental Publishing Office will not accept memorandums requesting general officer stationary.  To facilitate this new requirement, each ordering official must have an approved AF Form 1846 account on file in AFDPO.  The forms can be faxed to: AFDPO/PPL, ATTN:  Debbie Hall, at DSN 754-2387.

- All 1846 forms should include the general’s name and signature as well as that of the   person who’ll order the stationary.  Include name, grade, organization, and complete mailing address of the GO; the form numbers of the items being ordered and the quantity desired

DISCUSSION

AFI 37-161, Chapter 3, lists available stationary items by form number; invitations, place cards, and notepaper have appropriate GO flag embossed in color

- Do not requisition for use by transient GOs

- Retired GOs and Brig Gens selects may not order stationary items

Please Note:  DoD 4525.8-M/AF Supplement dated 18 April 1994 stipulates UNAUTHORIZED USES OF APPROPRIATED FUNDS POSTAGE including personal congratulatory letters from one person to another in a private capacity.  This does not prevent the use of appropriated fund postage by heads of state agencies or commanders to fulfill their official morale and esprit de corps obligations to members of their organizations or persons in their areas of technical responsibility.  For example, sending congratulatory letters to people selected for advanced schooling, promotions, and letters of condolence is authorized. 
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