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1.  REFERENCE OUR MESSAGE DATED 081325Z APR 04.  

2.  USE THIS MESSAGE IN LIEU OF AFI 36-2406 AS GUIDANCE FOR COMPLETING PRFS

PERTAINING TO RESERVE OF THE AIR FORCE COLONELS AND BRIGADIER GENERALS

MEETING THE CY04 AIR FORCE RESERVE GENERAL OFFICER VACANCY PROMOTION BOARD (R0704) CONVENING 23 JUL 04

3.  PRFS ARE DUE TO AF/RESOMO, 1500 WILSON BLVD, SUITE 400, ROSSLYN, VA

22209 NLT 11 JUN 04.  MARK ENVELOPE "CY04 AFR PROMOTION BOARD".

4. THE PRF ACCOUNTING DATE FOR THIS BOARD IS 24 MAY 04.  THE MEMBER'S

ASSIGNED MANAGEMENT LEVEL AS OF THIS DATE IS RESPONSIBLE FOR COMPLETING THE PRF ON ELIGIBLE OFFICERS THAT WERE IDENTIFIED BY OUR OFFICE THROUGH EMAIL CORRESPONDENCE TO EACH ORGANIZATION ON 13 APR 04.  IF YOU ARE UNSURE OF ELIGIBILITY STATUS PLEASE ADVISE POC LISTED AT THE END OF THIS MESSAGE.  EACH ORGANIZATION IS RESPONSIBLE FOR PROVIDING A COPY OF THE COMPLETED PRF TO THE ELIGIBLE MEMBER 30 DAYS PRIOR TO THE BOARD.  

5.  FOR BRIGADIER GENERALS ELIGIBLE FOR PROMOTION TO MAJOR GENERAL, USE THE FOLLOWING GUIDANCE TO COMPLETE AF FORM 78: 

A.  BLOCK 1 THROUGH 7 - SELF EXPLANATORY

B.  BLOCK 8 - ANNUAL OR CHANGE OF RATER.   HQ USAF/RESOMO NOTIFIED EACH

ORGANIZATION OF REASON FOR REPORT.

C.  BLOCK 9 - FROM DATE:  THE REPORT BEGINS ON THE DAY FOLLOWING THE

CLOSE-OUT OF THE PREVIOUS AF FM 78.  NOTE:  IF THE LAST REPORT WAS A 707A,

THIS REPORT STILL BEGINS ON THE DAY FOLLOWING THE CLOSE-OUT OF THAT REPORT.  TO DATE:  ALL ANNUAL BRIGADIER GENERAL REPORTS CLOSE-OUT 31 MAY 04 WITH THE EXCEPTION OF A REPORT CLOSE-OUT DATE CHANGED BY HQ USAF/RESOMO DUE TO A CHANGE OF RATER.

D.  BLOCK 10 - MARK THE APPROPRIATE PERFORMANCE RATING USING DARK BLUE OR BLACK INK.

E.  BLOCK 11 - THE RATER WILL HAND-WRITE COMMENTS IN DARK BLUE OR BLACK INK.  IF THE RATER AND THE INDORSER (MANAGEMENT LEVEL) ARE THE SAME, COMMENTS WILL ONLY BE HAND-WRITTEN IN THIS BLOCK.  COMPLETE BLOCK 15 AND TYPE "THE INDORSING OFFICIAL IS ALSO THE RATER" IN BLOCK 16.  COMPLETION OF ITEMS 17 THROUGH 19 ARE NOT REQUIRED IF THE RATER AND THE INDORSER ARE THE SAME.

F.  BLOCK 12 THROUGH 14 - SELF-EXPLANATORY.  SIGN BLOCK 14 AFTER THE

CLOSE-OUT DATE OF THE REPORT.

G.  BLOCK 15 - THE INDORSER (MANAGEMENT LEVEL) WILL AWARD ONE OF FOUR

RECOMMENDATIONS:  ("PROMOTE NOW"), ("PROMOTE IN FUTURE"), ("NO

RECOMMENDATION"), ("RETAIN IN GRADE"). 

- IF AN OFFICER IS AWARDED A "PROMOTE NOW", INDICATE THE OFFICER'S RANK

ORDER AMONG THE TOTAL NUMBER OF PROMOTION ELIGIBLE OFFICERS WITHIN THE MANGEMENT LEVEL USING A TWO NUMBER RANKING.  DO NOT USE SEPARATE COMPETITIVE CATEGORIES.  FOR EXAMPLE IF THE TOTAL NUMBER OF ELIGIBLE OFFICERS WITHIN A MANAGEMENT LEVEL IS TEN AND TWO OF THOSE OFFICERS RECIEVE A "PROMOTE NOW" RECOMMENDATION THEY WOULD BE RANKED "1 OF 10" AND "2 OF 10".  

- IF AN ELIGIBLE OFFICER DOES NOT RECEIVE A "PROMOTE NOW" RECOMMENDATION, DO NOT ASSIGN A NUMERICAL RANKING. 

BLOCK 16 - THE INDORSER (MANAGEMENT LEVEL) WILL HAND-WRITE COMMENTS IN DARK BLUE OR BLACK INK.  IF THE RATER AND THE INDORSER ARE THE SAME, COMMENTS WILL ONLY BE HAND-WRITTEN IN BLOCK 11, THE STATEMENT "THE INDORSING OFFICIAL IS ALSO THE RATER" SHOULD BE TYPED IN BLOCK 16, AND BLOCKS 17 THROUGH 19 ARE LEFT BLANK.  

BLOCK 17 THROUGH 19 - SELF EXPLANATORY. SIGN BLOCK 19 AFTER THE CLOSE-OUT DATE OF THE REPORT AND IN CHRONOLOGICAL ORDER AFTER THE DATE IN BLOCK 11.  COMPLETION OF ITEMS 17 THROUGH 19 ARE NOT REQUIRED IF THE RATER AND THE INDORSER ARE THE SAME.

6.  FOR COLONELS ELIGIBLE FOR PROMOTION TO BRIGADIER GENERAL, USE THE

FOLLOWING GUIDANCE TO COMPLETE AF FORM 709:

A.  BLOCK I - RATEE IDENTIFICATION DATA - SELF EXPLANATORY

B.  BLOCK II - UNIT MISSION DESCRIPTION - ENTER UNIT MISSION DESCRIPTION IN

THE SAME MANNER AS ON AN AF FORM 707A.

C.  BLOCK III - JOB DESCRIPTION - COMPLETE AS YOU WOULD ON AN AF FORM 707A.

D.  BLOCK IV - PROMOTION RECOMMENDATION - THE MANAGEMENT LEVEL WILL

HAND-WRITE IN DARK BLUE OR BLACK INK OR TYPE COMMENTS.  COMMENTS ARE

MANDATORY WHEN AN OFFICER RECIVES A  "DP", ("DEFINITELY PROMOTE") OR "DNP" (DO NOT PROMOTE) RECOMMENDATION, AND MUST SUBSTAINTIATE, AMPLIFY, OR EXPLAIN THE RECOMMENDATION.  COMMENTS FOR  "P" ("PROMOTE") RECOMMENDATIONS ARE OPTIONAL.

E.  BLOCK V - PROMOTION ZONE - LEAVE BLANK 

F.  BLOCK VI - GROUP SIZE - COMPLETE THIS BLOCK USING A TWO NUMBER RANKING.  DO NOT USE SEPARATE COMPETITIVE CATEGORIES.  NOTE:  THESE ARE CHANGES FROM PREVIOUS YEARS GUIDANCE FOR GROUP SIZE FOR AFR RANKING.

- IF AN OFFICER DOES NOT RECEIVE A ("DP") RECOMMENDATION, LEAVE THIS SECTION BLANK.  IF AN OFFICER IS AWARDED A "DP", INDICATE THE OFFICER'S RANK ORDER AMONG THE TOTAL NUMBER OF PROMOTION ELIGIBLE OFFICERS IN THE MANGEMENT LEVEL USING A TWO NUMBER RANKING.  FOR EXAMPLE AN OFFICER WHO RECIEVES A "DP" RECOMMENDATION WHO IS SECOND IN A MANAGEMENT LEVEL OF TEN TOTAL ELIGIBLES WOULD HAVE THE ENTRY 2/10 IN BLOCK VI OF AF FORM 709.  DO NOT USE SEPARATE COMPETITIVE CATEGORIES.

G.  BLOCK VII - BOARD ID - R0704 

H.  BLOCK VIII - SENIOR RATER ID - LEAVE BLANK

I.  BLOCK IX - OVERALL RECOMMENDATION - THE MANAGEMENT LEVEL WILL AWARD ONE OF THREE RECOMMENDATIONS, ("DEFINITELY PROMOTE", ("PROMOTE"), OR ("DO NOT PROMOTE"). 

A " DEFINITELY PROMOTE" ("DP") RECOMMENDATION MEANS THE STRENGTH OF THE RATEE'S PERFORMANCE AND PERFORMANCE-BASED POTENTIAL WARRANTS PROMOTION.

A " PROMOTE" ("P") RECOMMENDATION MEANS THE RATEE IS QUALIFIED FOR

PROMOTION.

A " DO NOT PROMOTE THIS BOARD" ("DNP") RECOMMENDATION MEANS THE RATEE DOES NOT WARRANT PROMOTION AND SHOULD NOT BE PROMOTED AT THIS TIME.

J. BLOCK X - SENIOR RATER - SELF EXPLANATORY

7. DIRECT ANY QUESTIONS CONCERNING THIS MESSAGE TO CMSGT VALERIE BARNES, HQ USAF/RESOMO, DSN 425-6041, COMMERCIAL 703-588-6041.

8.  DIRECT QUESTIONS PERTAINING TO OTHER BOARD ISSUES TO APPROPRIATE POC LISTED BELOW: 

A.  FOR OFFICER PROMOTION RECOMMENDATION FORMS, RECORDS OF PERFORMANCE, PHOTOS AND BIOGRAPHICAL SUMMARIES--MSGT WILL SIMMONS, HQ USAF/RESOMO, DSN 425-6032, COMMERCIAL 703-588-6032 OR CMSGT VALERIE BARNES, HQ USAF/RESOMO, DSN 425-6041, COMMERCIAL 703-588-6041.  

B. FOR OFFICER PERFORMANCE REPORTS - 

(MOBILIZATION ASSISTANTS) 

- HQ ARPC/DPBR2, TSGT TRACY DEASON, DSN 926-7475 OR COMMERCIAL 303-676-7475.

(UNIT ASSIGNED COLONELS) 

- 4AF/DPM, SMSGT FELIX FERNANDEZ, DSN 447-7566 OR COMMERCIAL (909) 655-7566

- 10AF/DPM, SMSGT PAM ROBERTS, DSN 739-3120 OR COMMERCIAL (817) 782-3120

- 22AF/DPM, CMSGT MARY CORRIGAN, DSN 625-4460 OR COMMERCIAL (678) 655-4460

- HQ AFRC/DPO, MS BRENDA LOWERY, DSN 497-0333 OR COMMERCIAL (478) 327-0333

C.   FOR SOUIF PROCESS - LT COL KEVIN DECKARD, SAF/IGQ, DSN 425-1544 OR

COMMERCIAL 703-588-1544.

D.   FOR BOARD ADMINISTRATION--SMSGT TAMARA SCHEFFLER, AFSLMO, DSN 664-8144, COMMERCIAL 703-604-8144 , FAX DSN 664-5060 (COMMERCIAL 703-604-5060):

E.  FOR ALL OTHER ISSUES-LT COL MICHELLE OSBORNE, AF/RESOMO, DSN

425-6077/11, COMMERCIAL 703-588-6077/11, FAX DSN 425-8444/8448 (COMMERCIAL

703-588-8444/8448).
