INSTRUCTIONS FOR CORRECTION OF OFFICER PRE-SELECTION BRIEF (OPB)

The following instructions are provided to help you correct your OPB.  If no changes are required, no action is necessary.  Review each data item to ensure it’s accurate and complete.  Print any correction(s) legibly next to the incorrect data or on a separate sheet of bond paper.  Return the brief (along with documentation to support the change) to our office.  If you have corrections to your academic education, follow instructions below and forward a copy of your corrections to our office for tracking purposes.  When sending correspondence to our office, please ensure you include a phone number where you can be reached during the day. 

Changes must be sent to HQ USAF/REPS, 1500 Wilson Blvd, Suite 400, Attn: MSgt William Simmons, Rosslyn, VA 22209 or fax to (703) 588-8444/8, DSN: 425.
AERONAUTICAL/FLYING DATA: If you are not a rated officer, this will read “No Rating.”  The aeronautical rating and aviation service code should appear for all rated officers.  Rated officers who have not performed rated duties within the last 5 years are disqualified from aviation service at the 5-year point.
SERVICE DATA: If you believe this data is incorrect you must submit a source document showing changes.
PERSONAL DATA: NAME, SSAN, SEX, RACE, ETHNIC BACKGROUND, and DOB do not need source documents.  Commission source shows how you received your commission, e.g., “DP-Civ” is a direct commission from civilian life, “DP-Mil” is a direct commission from military service, “AF-Acad” is the Air Force Academy.  If commission source is incorrect you must provide proof of commissioning.

DECORATIONS:  Reflects the decorations you have been awarded, the year of the most recent award, and the number of times you have been awarded the decoration.  Decorations include the Air Force Achievement Medal and all those higher in precedence; i.e., Commendation Medals, Meritorious Service Medals, Bronze Star, Silver Star.  Only decorations, not awards, are listed on the OPB.

EDUCATION DATA

PROFESSIONAL MILITARY EDUCATION: Reflects your last three Professional Military Education (PME) courses completed, method of completion (residence or non-residence), and year of completion.  PME includes Squadron Officer School, Air Command and Staff College, Armed Forces Staff College, Air War College, National Security Management, Industrial College of the Armed Forces, and National War College.  Comparable courses offered by other services or foreign governments are acceptable only if completed in-residence.  Technical or specialty courses and short courses are not PME.  To add or correct PME data call the CADRE/EDEOP office at DSN 493-4776 or commercial 334-953-4776.  If verification cannot be made through the ECI computer system, or you have completed PME from another service, you are required to submit a copy of the course completion certificate or diploma directly to CADRE/EDEOP, 50 S. Turner Blvd, Maxwell AFB, Gunter Annex, AL 36118-5643.
ACADEMIC EDUCATION STATUS: Reflects your most recent level of education.  Highest level of academic education level, academic specialty and year of completion.  The Air Force Institute of Technology (AFIT) is the single input source for updating academic education.  All correspondence to AFIT should include a statement indicating the name and date of board you are meeting.  For more information regarding your academic education status, you may call AFIT/RRA at DSN 785-6234, ext 3189 or commercial (937) 255-6234, ext 3189, or 1-800-211-5097, ext 3189.  You can also write them at AFIT/RRA, 2950 Hobson Way, Bldg 641, Wright-Patterson AFB, OH 45433-7765.

R/R POINTS LAST 8 YEARS: A point history is printed on your brief.  Data shown includes:  Retirement/Retention Date and last eight years of points: AD = active duty points, IADT = inactive duty for training points, ECI = points earned through the Extension Course Institute, MBR = membership points, and TOTAL = total number of points earned through end of retirement/retention year.

AFSC DATA: Reflects duty, primary, secondary, and tertiary AFSCs.  This section also reflects Aircrew Position Identifier (API) code associated with your position.  Note:  API was previously referred to as RPI code.

ASSIGNMENT DUTY HISTORY:  Reflects your duty assignments, including duty AFSC.  There is a maximum of ten entries for board purposes.
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