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DEPARTMENT OF THE AIRFORCE 
HEADQUARTERS UNITED STATES AIR FORCE 
WASHINGTON, DC
2

MEMORANDUM FOR ALL ELIGIBLE GENERALS

FROM:
HQ USAF/REPS
1150 Air Force Pentagon 
Washington, DC 20330-1150

SUBJECT:
CY04 Reserve General Officer Vacancy Promotion Board

The 2004 Reserve General Officer Vacancy Promotion Board will convene on      23 July 2004 at the Pentagon, Washington DC.  The Deputy Chief of Staff, Personnel (HQ USAF/DP) has primary responsibility for conducting this board.  This letter contains information to assist you in preparing for the board.

Attached is an “Officer Pre-Selection Brief,” (OPB), including point credit history (Atch 1).  The format of the OPB is unique for this board and reflects important data that is contained in your officer selection record.  Please make sure you review all of the data very carefully to ensure accuracy, paying close attention to the education (civilian and PME), aeronautical/flying data areas, and duty history.  We have also provided instructions for correction of the OPB (Atch 2).  Send any changes to the OPB to HQ USAF/REPS, NLT 10 May 2004.  

All eligible officers must submit a current biographical summary (Atch 3), NLT 10 May 2004.  The format of the biographical summary is unique for this board and should not be confused with the “Official Biography.”  If you submitted a biographical summary last year, it is attached (Atch 4) and may be used to assist in completing this year’s summary.  The format and instructions can be found on the Internet at https://www.re.hq.af.mil/rep/New%20GO%20Page.htm, and clicking on the Reserve General Officer Vacancy Promotion Board link.  Once you complete the biographical summary save it to your hard drive and send it as an attachment by e-mail to afrgomo.workflow@pentagon.af.mil.  We will confirm receipt via return e-mail when we receive your biographical summary.  

An official head and shoulders photograph (8x10, coat, all ribbons, and tie/tie tab) is required and must be submitted to HQ USAF/REPS, 1500 Wilson Blvd, Rosslyn, VA 22209-2404 for your Officer Selection Record.  Official photographs must be received, NLT 10 May 2004.  If you met last years board and have no changes to your photo, you are not required to get a new one. 

Contents of the selection folder will be in accordance with AFI 36-2501.  As applicable the folder will include summaries of unfavorable information as determined by the Secretary of the Air Force (reference AFI 36-2501, Officer Promotions and Selective Continuation, paragraph 10.5).  To ensure that every eligible officer understands this process we are providing information about the Senior Officer Unfavorable Information File (Atch 5).  If you still have questions after reviewing the information sheet and the referenced AFI, please contact SAF/IGQ at DSN 425-1544 or commercial (703) 588-1544. 

In accordance with Section 14106, Title 10 U.S.C., and AFI 36-2501, officers eligible for promotion may write a letter to the board President.  The letter should be brief and accurate and may not contain any classified information.  Any correspondence that questions the integrity or motives of a rating official will not be provided or considered by the selection board.  The letters must arrive at the Air Force Senior Leader Management Office (AFSLMO), NLT 23 July 2004, 0730.  Address letters as follows: President, CY04 Air Force Reserve General Officer Vacancy Promotion Board, AFSLMO, Crystal Plaza 6, Suite 500, 2221 S. Clark Street, Arlington, VA 22202.

If you have any questions regarding this information please contact MSgt Will Simmons at DSN 425-6032.







Very Respectfully

MICHELLE OSBORNE, Lt Col, USAF
Chief, Reserve General Officer Matters
Office of Air Force Reserve

Attachments:

1.  Officer Pre-Selection Brief (OPB)

2.  Instructions for correction of OPB

3.  Biographical Summary w/Instructions

4.  Previous Biographical Summary if applicable

5.  Senior Officer Unfavorable Information File 

     (SOUIF) Data

6.  Guidelines for letters to board President
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