TALKING PAPER

ON

REASSIGNMENT CHECKLIST FOR AGRS

- Review and verify all information on your orders.  If any corrections are necessary, notify the AGR Management Office, AF/REAMO, immediately.  You will need approximately 20 copies to accomplish mandatory in and out-processing

- Out-process through your owning organization and the Relocations or Separations office located in your servicing MPF.  The address of your new MPF is located in the general instructions area on your orders.  A copy of your orders must be provided to the out-processing technician to ensure your personnel record is forwarded to your new MPF  

- Out-process through your servicing medical facility.  Provide them a copy of your orders to ensure your medical and dental records are forwarded.  For members with dependents accompanying them an AF Form 1466, Request for Family Member’s Medical and Education Clearance for Travel, must be accomplished through the member’s losing medical facility.  An educational clearance form must also be completed by the school for each school-age child and must be presented to the medical facility before the medical screening can be accomplished.  This is extremely important for members who have dependents with special needs

  -- OVERSEAS ASSIGNMENTS:  Members reporting overseas must obtain passports for themselves and for their dependents before departure.  Report to your passport agent at your local MPF for further information.  You must also report to the nearest Military Travel Office to receive a port call (airline reservation).  Family members may need immunizations and are required to clear through the nearest immunization clinic before departure.

- Upon arrival at your new duty station, ensure you report to your Personnel Employment office at your new MPF by your Report No Later Than Date (RNLTD) to in-process.  Failure to do so will result in pay problems

- Other items to address and offices to visit when out and in-processing:

TMO:  schedule pick up and delivery of household goods.

DOD Building Pass/Parking Permits

Flight Records (Flying Status only)

OJT records (AF Form 623)

Shot records

ID tags

Accounting and Finance

Military Pay

Housing Referral Office

Family Support Center

Family Care Plan (AF Form 357)

Updating your Personal Data Card and new address

DEERS enrollment

TRICARE Service Officer

Government Travel Card

Update VRed on the Virtual MPF 

Helpful Websites:

Reserve AGR Management Office (REAMO): Current AGR Opportunities, PME, CSSB, ARB Process, 

and other AGR information.  Please ensure you fill out the Information Sheet and fax it to us at DSN 

664-3995 or commercial (703) 604-3995 when you get to your new duty station!  https://www.re.hq.af.mil/agr/agrhome.shtml
TRICARE: Information on military health coverage.  www.tricare.osd.mil
Family Support Centers: The services offer information on family and community programs.  www.afcrossing.com
Air Force Aid Society: Military relief society the offers emergency financial aid, loans, scholarships and grants for education; and other benefits to service members and their families.  www.afas.org
American Red Cross: Armed Forces Emergency Services provides vital links to home, relaying emergency messages and news of important family matters such as births.  www.redcross.org
Armed Services YMCA: A social-service agency with sites at many major U.S. installations.  www.asymca.org
Special Needs Network: Resources for military families with special needs.  http://mfrc.calib.com/snn
National Military Family Association: An advocacy group for U.S. military families around the world.  www.nmfa.org
Internal Revenue Service: Information on tax exemptions and filing deadlines extensions for certain deployed personnel.  www.irs.com
Defense Finance and Accounting Service (DFAS): For up to date information on military pay.  www.dfas.mil
MyPay:  Where you can manage your pay information, leave and earning statement, W2s and more.  https://mypay.dfas.mil/mypay.aspx
Thrift Savings Plan (TSP): For information concerning your TSP account.  www.tsp.gov
Virtual MPF: The vMPF is the Virtual Military Personnel Flight suite of applications that gives you the ability to conduct some of your personnel business online.  http://www.afpc.randolph.af.mil/vs/
