
TALKING PAPER

ON

AGR RETIREMENT AND SEPARATION PROCESS

- If you would like to retire or separate prior to your current DOS, you must first request curtailment of your AGR tour through your chain of command to AF/REAMO for staffing.  AF/RE is the approval authority for all curtailment requests    

  -- CURTAILMENT: Your requested DOS must be no more than 365 days and no fewer than 180 days from the date the request is submitted.  If more than 365 days, REAMO will return the package and ask that you hold it until the appropriate time.  If fewer that 180 days, you must also request a waiver and provide justification for the short notice.  Additional guidance and required documents can be found in AFI 36-2132, para 2.7.1

- If Retiring or Separating on your current DOS or if you have an approved curtailment, you must outprocess through the Separations/Retirements Office in your servicing Military Personnel Flight (MPF).  Failure to do so will result in problems with your records as well as your final pay
  -- If you are transitioning from the AGR Program to another active reserve status (for example, IMA), you will need to provide the AGR Management Office (AF/REAMO) your AF Form 1288 complete with IMA PAS Code and position number so we can project you to that position.  Failure to do so will result in you being projected into the inactive reserve
- Ensure you receive a copy of your DD Form 214 and AF Form 100 (Separation Order) at the conclusion of your final outprocessing with the MPF.  Fax a copy of both forms to the AF/REAMO at DSN 664-3995 or commercial (703) 604-3995

- In addition to the outprocessing instructions provided by your MPF, you should ensure you consider  the following offices/items:

  -- TMO: to schedule pick up and delivery of household goods

  -- DoD Building Pass/Parking Permits

  -- Flight Records (if on flying status)

  -- OJT Records (AF Form 623)

  -- Shot Records

  -- ID Tags

  -- Accounting and Finance

  -- Military Pay

  -- Housing Office (if in Military Housing)

  -- Family Support Center

  -- Family Care Plan (AF Form 357)

  -- Personal Data Card

  -- DEERS

  -- TRICARE

  -- Government Travel Card
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