SUBJECT: 10 USC 12310 (AGR) VACANCY ANNOUNCEMENT (04-252F) CLOSEOUT DATE: 20 OCT 04.
1.  A REQUIREMENT EXISTS FOR A QUALIFIED USAFR MEMBER TO SERVE A 4-YEAR TOUR OF ACTIVE DUTY UNDER THE PROVISIONS OF 10 USC 12310 FOR THE AFSC AND RANK INDICATED:

AFSC:



3S071
GRADE:

              TSGT

UNIT/ORGANIZATION:
HQ ARPC/DPB
DUTY TITLE   
NCOIC, OPR/EPR/PRF RESEARCH SECTION
LOCATION:
                             DENVER, CO
POSITION AVAILABILITY:
ASAP

2.  JOB DESCRIPTION:  RESPONSIBLE FOR ALL RESEARCH RELATED TO OVER 20,000 RESERVE COMPONENT EVALUATIONS AND OFFICER PROMOTION RECOMMENDATION FORMS.  DEVELOPS AND IMPLEMENTS PROPER RESEARCH TECHNIQUES TO ENSURE EVALUATIONS AND FORMS ARE CORRECTLY WRITTEN AND UPDATED INTO VARIOUS MILITARY PERSONNEL SYSTEMS.  DEVELOPS AND MANAGES DATABASES AND GRAPHICS TO MORE EFFECTIVELY MANAGE INFORMATION.  CONDUCTS PRE AND POST-BOARD AUDITS FOR HUNDREDS OF PROMOTION BOARDS AND SPECIAL SELECTION BOARDS HELD ANNUALLY.  DIGITIZES FORMS FOR ARCHIVAL PURPOSES.  MANAGES AND MAINTAINS 3,000+ IMA OFFICER ELECTRONIC RECORDS OF PERFORMANCE ON A SECURE SERVER.  LIAISONS WITH HQ USAF, HQ AFRC, MAJCOMS, ACTIVE DUTY/RESERVE/GUARD MPFS, PROGRAM MANAGERS, AND OUR CONTRACT PARTNER RECORDS MANAGER TO ENSURE ALL PERSONNEL ARE AWARE OF MANDATORY REQUIREMENTS.

3.  JOB QUALIFICATION: EXTENSIVE KNOWLEDGE OF PERSONNEL AND BROAD BACKGROUND AND KNOWLEDGE OF PERSONNEL POLICIES AND RELATED MILITARY EVALUATION POLICIES.   ABILITY TO USE MICROSOFT OFFICE SOFTWARE, SPREADSHEET/GRAPHICS, AND DATA BASE MANAGEMENT SOFTWARE, AND DESIGN AND BUILD GRAPHICS AND DATA BASES.  ABILITY TO SPEAK CLEARLY AND DISTINCTLY, AND TO WRITE TECHNICAL AND GENERAL CORRESPONDENCE.  ABILITY TO INTERRELATE ON A POSITIVE BASIS AND SUPERVISE MILITARY PERSONNEL.  SECRET SECURITY CLEARANCE IS MANDATORY. STAFF SERGEANTS MAY APPLY.

4.  APPLICATION PROCEDURE QUESTIONS MAY BE ADDRESSED TO AF/RESERVE AGR MANAGEMENT OFFICE (REAMO) DSN 425-1251, COMMERCIAL (703) 588-1251.  NOTE:  AIR FORCE RESERVE AGRS WILL BE GIVEN PRIORITY CONSIDERATION.

5.  PLEASE DISSEMINATE THIS ADVERTISEMENT TO ALL POTENTIALLY QUALIFIED MEMBERS.  ALSO, BE ADVISED THAT PCS ORDERS CANNOT BE PUBLISHED UNTIL SELECTEE IS CERTIFIED MEDICALLY QUALIFIED FOR ACTIVE DUTY. 

6.  HOW TO APPLY, ELIGIBILITY REQUIREMENTS AND OTHER CAREER OPPORTUNITIES LISTED ON THE INTERNET: WWW.RE.HQ.AF.MIL/AGR/AGRHOME.SHTML.  
