SUBJECT: 10 USC 12310 (AGR) VACANCY ANNOUNCEMENT (04-234F) CLOSEOUT DATE: 15 OCT 04.
1.  A REQUIREMENT EXISTS FOR A QUALIFIED USAFR MEMBER TO SERVE A 4-YEAR TOUR OF ACTIVE DUTY UNDER THE PROVISIONS OF 10 USC 12310 FOR THE AFSC AND RANK INDICATED:
AFSC:



3S000
GRADE:



CMSGT

UNIT/ORGANIZATION:

HQ USAF/REP
DUTY TITLE   


PERSONNEL SYSTEMS RESOURCE MANAGER, MILITARY PERSONNEL DIVISION

LOCATION:
                             
PENTAGON, WASHINGTON, DC
POSITION AVAILABILITY:
ASAP

2.  JOB DESCRIPTION: TRANSLATES DEPARTMENT OF DEFENSE (DOD), HQ USAF, AND USAFR POLICIES AND DECISIONS INTO WORKABLE PLANS OF ACTION.  ADVISES THE CHIEF, PROGRAMS AND DATA SYSTEMS, DIRECTOR OF PERSONNEL, AND CHIEF OF AIR FORCE RESERVE ON MATTERS PERTINENT TO MILITARY SYSTEMS PROGRAMS AND DATA SYSTEMS SUPPORTING THE OFFICE OF AIR FORCE RESERVE.  WORKS DIRECTLY WITH DIVISION CHIEFS AND THEIR STAFFS, OSD, AIR STAFF, HQ AFPC, HQ AFRC, HQ ARPC AND OTHER RESERVE COMPONENTS TO ENSURE PERSONNEL PROGRAM MANAGEMENT ACTIONS ARE IN COMPLIANCE WITH LAW, DOD, USAF, AND USAFR GUIDANCE.  THE INCUMBENT INTERACTS DAILY WITH OSD, AIR STAFF, JOINT STAFF, NGB, HEADQUARTERS STAFF OF SISTER SERVICES, HQ AFRC, AFPC AND ARPC.  DIRECTS AND PARTICIPATES IN ESTABLISHING SHORT AND LONG-TERM GOALS FOR MILITARY DATA SYSTEMS MANAGEMENT AND ANALYSIS.  DEVELOPS OBJECTIVES AND METHODS FOR ACHIEVING ASSOCIATED PROCESSES WITH THE DATA SYSTEMS BRANCH BY ESTABLISHING PRIORITIES, TIMETABLES, MEASUREMENTS, AND FOLLOW-UP PROCEDURES.  PERFORMS ANALYSIS OF HIGHLY CONTROVERSIAL, PRECEDENT ESTABLISHING AND/OR POLICY MATTERS REFERRED BY HIGHER AUTHORITY USING A VARIETY OF DATA ANALYSIS METHODS AND SYSTEMS.  CONDUCTS DETAILED INQUIRIES USING DISCOVERER, SAS AND SQL INTO THE MILPDS DATABASE TO OBTAIN INFORMATION ON PERSONNEL DEMOGRAPHICS.  RESEARCHES NEW SYSTEMS AND PERSONNEL DATA TECHNOLOGIES TO DETERMINE WHICH HAVE THE MOST PROMISE FOR THE AIR FORCE RESERVE.  PARTICIPATES IN WORKSHOPS, BRIEFINGS, SEMINARS, ETC., WITH ALL LEVELS OF THE COMMAND INVOLVING MILITARY DATABASE STRUCTURES AND DATA ANALYSIS PROGRAMS.  IS REQUIRED TO BRIEF AND ADDRESS GROUPS ON MILITARY PERSONNEL MATTERS TO INCLUDE OSD, JOINT STAFF, AIR STAFF, COMMANDER’S CONFERENCES, HEADQUARTERS STAFF, POLICY COUNCILS, ETC.  DIRECTORATE POINT OF CONTACT FOR ALL PC HARDWARE/SOFTWARE REQUIREMENTS, AND FOR ALL ISSUES REGARDING THE LOCAL AREA NETWORK (LAN).  RESPONSIBLE FOR LOADING ALL PATCHES FOR MILPDS ORACLE HUMAN RESOURCES DATABASE AND DISCOVERER RETRIEVAL TOOL FOR THE OFFICE OF THE AIR FORCE RESERVE.  INDIVIDUAL IS THE AFR DATA SOURCE FOR THRMIS DATA APPLICATION; ALSO THE OFFICIAL AFR STRENGTH MONITOR TO INCLUDE MONTHLY REPORTING TO OSD.  IS THE COMMAND LEAD FOR MOBILIZATION/DEPLOYMENT TRACKING ALONG WITH BEING THE PRIMARY POINT OF CONTACT FOR IMPLEMENTING AND TRACKING STOP/LOSS WITHIN THE MILPDS.  

3.  JOB QUALIFICATION:  MUST BE A QUALIFIED PERSONNEL SYSTEMS RESOURCE MANAGER WITH KNOWLEDGE OF PERSONNEL, MANPOWER, PAY AND CONTINGENCY SYSTEM OPERATION AND ARCHITECTURE.  MUST POSSESS EXTENSIVE AND CURRENT KNOWLEDGE OF AIR FORCE PERSONNEL, MANPOWER, PAY AND CONTINGENCY PROGRAMS, PROCEDURES, AND DATA SYSTEMS.  KNOWLEDGE IS MANDATORY OF AIR FORCE MILITARY CLASSIFICATION STRUCTURES AND PROCEDURES; PERSONNEL ASSIGNMENTS, PROMOTION, AND SEPARATION POLICIES; READINESS, WARTIME PLANNING, AND MOBILIZATION TRAINING REQUIREMENTS; ALL (PERSONNEL, MANPOWER, PAY AND CONTINGENCY) DATA SYSTEMS CAPABILITIES AND APPLICATIONS; AND EDUCATION PROGRAMS/AIR FORCE TRAINING SYSTEMS.  MUST BE HIGHLY PROFICIENT IN THE MICROSOFT OFFICE SUITE OF SOFTWARE, DISCOVERER RECOVERY TOOL, SAS PROGRAMMING LANGUAGE, FILE TRANSFER PROTOCOL (FTP) AND ORACLE RELATIONAL DATABASE SOFTWARE.

4. APPLICATION PROCEDURE QUESTIONS MAY BE ADDRESSED TO AF/RESERVE AGR MANAGEMENT OFFICE (REAMO) DSN 425-1251, COMMERCIAL (703) 588-1251.  NOTE:  AIR FORCE RESERVE AGRS WILL BE GIVEN PRIORITY CONSIDERATION.

5.  PLEASE DISSEMINATE THIS ADVERTISEMENT TO ALL POTENTIALLY QUALIFIED MEMBERS.  ALSO, BE ADVISED THAT PCS ORDERS CANNOT BE PUBLISHED UNTIL SELECTEE IS CERTIFIED MEDICALLY QUALIFIED FOR ACTIVE DUTY. 

6.  HOW TO APPLY, ELIGIBILITY REQUIREMENTS AND OTHER CAREER OPPORTUNITIES LISTED ON THE INTERNET: WWW.RE.HQ.AF.MIL/AGR/AGRHOME.SHTML.  
