BY ORDER OF THE                            AF/RE OPERATING INSTRUCTION 36-2804

CHIEF OF AIR FORCE RESERVE                                     5 November 2000

                                                                     Personnel

                                                    ACTION OFFICER OF THE YEAR

OPR:  AF/REE (SMSgt Buchanan)                        Certified By:  HQ USAF/RE

                                                          Col Craig M. Seeber)

Supersedes AF/RE OI 36-2804 (5 November 1996)                        Pages:  2

This instruction provides guidance for recognizing the Office of Air Force Reserve Officer, Airman, and Civilian Action Officer of the Year.  It explains policies and management procedures that govern the selection of RE personnel for these awards.  This instruction applies to all AF/RE personnel (active duty, AGR, individual mobilization augmentee and civilian).

1.  Award Categories.

1.1.  Officer Action Officer of the Year.  Second lieutenant through Lt Colonel may compete.

1.2.  Enlisted Action Officer of the Year.  Airman Basic through Chief Master Sergeant may compete.

1.3.  Civilian Action Officer of the Year.  GS-5 through GS-14 may compete.

2.  Who is Eligible. Officers, Airmen, or civilian members in the above grades may be nominated and selected for recognition in this award.  Nominees should present the proper Air Force image in all aspects of service both on and off duty.  Any individual who has had an Unfavorable Information File (UIF) for any day within the year cannot be nominated for that year.

3.  Who may Submit Nominations.  Each 3-digit (REC, REE, REI, REL, REM, REO, REP, and REX) may submit one nomination in each category.

4.  Nomination Procedures.  Submit each nomination using the Air Force Form 1206, Nomination for Award, covering the following areas:

4.1.  Duty performance in primary duty

4.2.  Leadership Qualities (social, cultural, and religious activities)

4.3.  Professional development

4.4.  Air Force or civilian awards, prizes, titles, etc.

4.5.  Articulate and positive representative of the Air Force
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4.6.  Community involvement

4.7.  Attach the AF Form 1206 and a brief biography of the nominee to a 

transmittal letter signed by the director of the nominating three-letter office.

4.8.  Annually forward nominations to arrive in AF/REE NLT the 1st duty day of December.  

5.  Selection Process.  AF/REE will convene a panel consisting of three members; one officer, one senior civilian and one senior NCO.  The panel will recommend the winners to the Chief of Air Force Reserve.

6.
Honors and Recognition.  

6.1.  The Chief of Air Force Reserve or the Deputy to the Chief of Air Force

Reserve will present the awards to the winners annually in December.

7.  Assigned Responsibilities.  

7.1.  AF/REE will:

7.1.1.  Manage the Action Officer of the Year program and assemble the panel.

7.1.2.
 Furnish a non-voting recorder for the board meetings.

7.1.3.  Brief panel members and respond to all questions pertaining to the

administration of the panel.

7.1.4.  Do a quality check of all nominations ensuring no nominee has had a UIF anytime during the year for which they are nominated.

7.1.5.  Provide recommended winners names to AF/RE.

7.1.6.  Prepare the panel minutes and selectee letters.

7.1.7.  Prepare a letter notifying the nominating directorate of selectee.

7.1.8.  Send the panel minutes and notification letters to Chief of Air Force

Reserve or Deputy to the Chief of Air Force Reserve for signature.







ROBERT E. DUIGNAN, Brig Gen, USAF







Deputy to the Chief of Air Force Reserve

Attachment

AF Form 1206

